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, INSTRUCTIONS: SeePublication No. 76—RM—1 for instructions on compieting this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.
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___ _FoR _5_&_’._%__53{919-35__7 1. Agenw'Add:ess : ‘:i-;:OR RECORDS MANAGEMENT USE
Apptication Date Georgia Agrirama Development Authority |[AppicatggNumber

| P. 0. Box Q, Eighth Street * &)_ 3(, '

TFopncation Numbar | Tifton, GA 31794 Date Recsved n'a?;c‘a;pa;e%d N

SEP 12 1980
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2. Person to Contact Working Title ?eE;—:h_c;n_e—ﬁ;n;E;Wﬁ
Richard Perry Director of Public Relations 912-386-3344
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a. XX Estabusn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accurnulation; no further accurnulation anticipated.

— . _0 Amend ApplicaticnNo. ... . ____ _ Check One; 1 Change; [J Supercede; [ Void i
4. Dates of Series 5. Records Series Title (folloved by title used in office; if different] T
Earfiest Latest
76 | present Annual Analysis of Visitor Information Files
fE:LISiTiiion and Office Function What is the function of the Division and the Office in which this record series is created? |

The Administrative Services Division is responsible for the direction and admiristration
of all authority support functions. The division provides centralized accounting services,
budget coordination, payroll, personnel services, press relations, grant coordination,

fund raising and marketing services.

The Public Relations Department provides advertising and promotion of the authority, fund
raising, group tours, marketing services, and press releases.

7. ﬁ;—mrd Series Description This file c:ohiains the fotioﬁing documents finclude form numbers and tities, if any):
Attach samples of the file.

Documents rzlating to:  recording comments of visitors to Georgia Agrirama on various asepcts
of its operation.

Inctuded are:  Annual compilation of comments of Visitor Questionaire Files, recording infor-
mation on reason for visiting Agrirama, areas of most and least interest , period of

representation of museum, admission price, names, addresses, and numbers in visiting parties1
and age groups.

File is arrangsd: chronologically by CY

8. ﬁonthiy Refarenca Rats How often are records referred to which are:

Cne to six months oid 2?...,, Saven to tweive months old 25 — —_ ~.; Thirteen to twenty-four months oid 20

tWety-five months and oider_ 330 7 .o
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3. Annual Rate of Accamulztion of Rerords ) T e T
Lettersize drgwers ememen Leual-size d_rgwer§ ——e == _; Shelves e s Other {specify) 1 volume, 2 inches
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 YES [ N(L[ 10. Guﬂs‘uonnaua {Place an ""X""in the proper column)

a. Is this the official copy of the series? ; .

____)_{ b ____Ifnot whereisit? . ) : _ * -
b, Does the serles contain confidential mformanon requiring security handling? If ves, cite law or régulation.

._E.._: - - : e

A — — —— — ———

X { c. Isthisavitalre record?

11

d. Does this series have h:stoncal or long term research value?

b =

e. When one or two documents in the file make it necessary to keep the entire file for a long permd could these

>

_gqgunzuihzsﬁedg@dsgmﬁnsy?_ -

in ormatto contained in this series ever analyzed and/or recorded in 3 summanzed report?
fvgun&hmﬂv J
h Is there a duplication of this series in your office, or in another office or agency?
If ves, where?

X m{q_ma{_ anxalngd_mbliiefigi_ﬁvelpubiLShﬁL.‘!ﬂidttﬁ@M
3 L

AL g 1s1his series for. a_mamcmrtmﬂlrum!aﬂm microfilmed?

><><><

1 _ A1 i._ Does the record series result.in a comouter printout? . _

11. Retention Requirernsats The following requires the series to be kept

2

Attach copy ot excerpt of laws or regulations. Explain administrative need.

This record has permanent value for research purposes because it documents visitor
feedback to the Atrirama in areas of historic renresentation and service to the state.

12. Aporaved Dispesition Instructions This agency ‘recommends that the file series be cut otf at the end of each
1 Calendar Year; [ Fiscal vear; 0 Qther —_—— then,

{3 Hold in the current files area ____ ___month{s} _ 2 vear(s); then
X Transfer to local holding area, hold 23 _year(s)}; then

3 Transfer to State Records Center: hoild yearls); then

0 Destroy.

KX Transfer to State Archives for permanent retention.

£ Other /Specifyl)

These instructions apply to all prior and future accumulations of the series.

s State Law —_— e —-.YEarS, d. Audit period —— o - _Years.
b. Statute of limitation —_— e -uYears. e. Administrative need L ___vears.
¢. Federal law — e e YRAFS, f. Federal retention instructions years.

| Records Management Officer (Signatura) Date

SRR =
7

o1
_~—""\ Stata Records Commi

(Signature) Date

| Recommendations in para- y s
~graph 12 are approved. /_State Auditor/Designee

(If disapnroved, attach letter g -
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